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This agreement is part of the church’s accounting policies. It clarifies the terms of use for church credit cards issued to recipients. This
agreement is intended to document the understanding, acceptance and compliance for the recipient to adhere to the church credit card
policy. Each recipient, issued a church credit card, shall use it properly and understand their limitations and responsibilities.

RECIPIENT NAME RECIPIENT DEPARTMENT RECIPIENT MANAGER

DATE CARD ISSUED INITIAL LIMIT LAST FOUR DIGITS

[Jamex [Jwisa [Jmc []rex [] OTHER

| have read, understand and will comply D I will protect the confidentiality of my
with the church credit card policy. card as listed in the credit card policy.

and possible termination.

| agree to return my credit card and applicable receipts and expense reports upon termination

D | understand failure to comply, with the credit card policy, will result in lost credit card privileges
D from the church (regardless of reason for termination).

D I have received proper training from my supervisor, manager or accounting team. | understand
what my responsibilities are related to credit card spending.

RECIPIENT ACCEPTANCE ACCEPTANCE DATE

MANAGER APPROVAL APPROVAL DATE

ACCOUNTING APPROVAL APPROVAL DATE

DISCLAIMER: This policy is a sample and is meant to provide general guidelines. It should be used for reference only and it doesn’t take into account all national, federal or
local laws. Also, this sample isn’t a legal document. Neither the author nor CRI will assume any legal liability that may arise from the use of this sample. Always consult legal
counsel before finalizing your policies.

TThis is not a CPA firm.

*Assurance, attest, and audit services provided by Carr, Riggs & Ingram, L.L.C.

"Carr, Riggs & Ingram" and "CRI" are the brand names under which Carr, Riggs & Ingram, L.L.C.* ("CRI CPA*"), CRI Advisors, LLCT ("CRI Advisorst" or "Advisorsf"), and Capin Crouse, LLC* ("Capin Crouse CPA*"), and CRI Capin Crouse Advisors, LLCf
("Capin Crouse Advisorst") provide professional services. CRI CPA*, Capin Crouse CPA*, CRI Advisorst, Capin Crouse AdvisorsT, Carr, Riggs & Ingram Capital, LLC and their respective subsidiaries operate as an alternative practice structure in accordance
with the AICPA Code of Professional Conduct and applicable law, regulations and professional standards. CRI CPA* and Capin Crouse CPA* are licensed independent certified public accounting ("CPA") firms that separately provide attest services, as well as
additional ancillary services, to their clients. CRI CPA* and Capin Crouse CPA* are independently-owned CPA firms that provide attestation services separate from one another. CRI Advisorst and Capin Crouse Advisorst provide tax and business consulting
services to its clients. CRI Advisorst and its subsidiaries, including Capin Crouse Advisorst, are not licensed CPA firms and will not provide any attest services. The entities falling under the Carr, Riggs & Ingram or CRI brand are independently owned and are
not responsible or liable for the services and/or products provided, or engaged to be provided, by any other entity under the Carr, Riggs & Ingram or CRI brand. Our use of the terms "CRI," "we," "our," "us," and terms of similar import, denote the alternative
practice structure conducted by CRI CPA*, Capin Crouse CPA*, Capin Crouse Advisorst, and CRI Advisorst, as appropriate.
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