HubSync Portal — Document Sighing



Invitation email — documents to sign

Example of the invitation email to sign documents is displayed below. Please follow on screen
prompts to electronically sign documents.

NOTE: users do not need to create a HubSync portal account to be able to electronically sign the
documents.

Action Required: Tax_Individual_2026_v21_202610 - is Ready for Your Signature
CRI<no-reply@hubsync.com> €\ Reply % Replyall 2 Forward
To: You Mon 10/19/2026 1:32 PM

% Hubsync @

CRI sent you an engagement letter to review and sign.

Click the link

| BEGINSIGNING _ to access

documents.

Hi

CRI has sent you an engagement letter (Tax_Individual_2026_v21_202610 -
that requires your review and electronic signature.

Please open the document, review its contents, and complete the signing process
online.

If you have questions or need assistance, please contact your firm directly.

Thank you,

CRI FAMILY OF COMPANIES



Document Signing — link to external page

Link from your email will direct you to the HubSync website to digitally sign your
documents. Click on "Start Signing" to begin this process.

v HubSync eSign x +

« > C M % esignhubsync.com/sign/

" Document File Name

3 of 3 required fields remaining

Required Signature®

BT (e

Additional options are available at the bottom of the page.

[ C] Ask Sender a Question Decline Signing Finish Later }
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Document Signhing

Step 1: Click on "Adopt Signature"

Step 2: Select either Typed or
Drawn signature style and click
"Adopt Signature" to begin signing.

Step 3: Click on “Apply & Sign” to
place signature in applicable
signature blocks.

Typed with a keyboard
|

Adopt Your Signature b4

Confirm your name, initials, and signature.
Full Marne:

AB Client

Select a signature style

Drawn with touch, mouse, or stylus

Signature Preview

AL Client

Initials Preview

AC

By clicking =Adopt Signature=, | agree that the signat
electronic representation of my signature and initials for 3
sign documents. Applying them to a document is legally eqgu
On paper.

initials above will be the
ses when | use them to
o zigning with a pen

Cancel Adopt & Sign
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Signing Complete

Once all documents have been electronically signed, the final step will display to “Submit".

@ Ready to Submit

You have entered all requested
signatures. Select Submit to complete
the signing process.

— S

Once you’ve finished signing, you’ll see a confirmation message. You can access the document at
any time from the original invitation email. After all recipients have completed their actions,
yoU’ll receive an email with the completed document and certificate.

You're Done!

You can access the document(s) at any time by clicking on the link
from the invitation email.

email with the completed document and certificate.

"g——-—“t .I

’ i After all recipients have completed their actions, you will receive an
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Signing Complete — email confirmation

= Confirmation email will be sent upon completion of all signatures.

You'll have an opportunity to access documents envelope and download signed copies for
your records.
Signing Complete: Tax_Individual_2026_v21_202610 - o smith is Ready to Download

CRI<no-reply@hubsync.com> €\ Reply & Replyall 2 f

To: You

Click View Document(s) to download signed
documents.
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* Assurance, attest, and audit services provided by Auditwers, LLC anclor Carr, Riggs & Ingram, LLC

‘Audtwend” and "CRI" are

and narmes under which Auditwers, LLC and Car, Riggs & Ingram, LLC. (CPA Firmy

nd CRI Advisors
e licensed independent CPA fims that provide attest services 1o their clients, and Advisc

and its

Josidiary entities provide professional services. CPA Firms and Adwsors (and its subsidiary entities) practice as an akternative prac
5 10 their chents. Adh

e structure in accordance with the AKCPA Code of
e notlicensed CPA

Professaona Conduct and applicable Law,regulations and professional standards. CPA Fems. ind their subsi

diary entties provid

subsidiary entites an




